
EmployEE’s REpoRt of injury

injuRy infoRmation

__________________________________________________________________________________________________________________________________________________________
date of injury       time    date injury reported

accident reported to: ___________________________________________________________ By (name):____________________________________________________________

Who witnessed accident (name & address for each person listed)? _____________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________

describe fully how injury happened (continue on back if necessary): ___________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________

What part(s) of your body was injured? _________________________________________________________________________________________________________________

did you stop work as a result of your accident?   m yes     m no    When: _______________________________________________________________________________

Was your pay continued during any part of your disability?   m yes     m no

if so, for what period? ___________________________________________________________ Last day for which you were paid? ____________________________________

if not working, date you expect to return to work? _____________________________ if you did return to work, list date? ___________________________________

from whom did you receive first medical treatment (list date)? ________________________________________________________________________________________

are you still under medical treatment? __________________________________________ How often do you receive treatment? _______________________________

__________________________________________________________________________________________________________________________________________________________
name of doctor       address    pHone

signatuRE
_____________________________________________________________________________________________________________ 
signature          date  cLaim #

pERsonal infoRmation 

__________________________________________________________________________________________________________________________________________________________
name       cLaim #

__________________________________________________________________________________________________________________________________________________________
address       Home pHone    ceLL pHone
         

gender:   m maLe    m femaLe

__________________________________________________________________________________________________________________________________________________________
date of BirtH      sociaL security numBer

__________________________________________________________________________________________________________________________________________________________
occupation      empLoyer     department
   
__________________________________________________________________________________________________________________________________________________________
empLoyer address

__________________________________________________________________________________________________________________________________________________________
numBer of days per Week     numBer of Hours per day   normaL days off   
  
__________________________________________________________________________________________________________________________________________________________
LengtH of empLoyment     Wages (HourLy rate of pay)    
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SuperviSor’S report of accident

SignatureS
_____________________________________________________________________________________________________________ 
supervisor’s signature       date  

_____________________________________________________________________________________________________________ 
reviewed by       date 

School DiStrict information 

__________________________________________________________________________________________________________________________________________________________
name of school district 

__________________________________________________________________________________________________________________________________________________________
mailing address      

__________________________________________________________________________________________________________________________________________________________
division       location     phone

employee information 

__________________________________________________________________________________________________________________________________________________________
employee’s name: first, middle, last 

__________________________________________________________________________________________________________________________________________________________
home address

__________________________________________________________________________________________________________________________________________________________
home phone      cell phone
   
__________________________________________________________________________________________________________________________________________________________
date of birth      gender     social security number  
 
__________________________________________________________________________________________________________________________________________________________
occupation      department        
 

m male      m female

acciDent information
 
__________________________________________________________________________________________________________________________________________________________
date of accident       time of accident    regular work?

describe injury: _________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________

body part injured: ______________________________________________________________________________________________________________________________________

witness info: ____________________________________________________________________________________________________________________________________________

fatality?   m yes     m no

how did the accident happen? __________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________

employment date: ____________________________________________________ how long on this job? ___________________________________________________________

detail all machine or equipment involved: ______________________________________________________________________________________________________________

specify activity employee was engaged in when accident occurred: ____________________________________________________________________________________

what safety words or safety equipment was in place? __________________________________________________________________________________________________

what should be done to prevent repetition? ____________________________________________________________________________________________________________

has it been done?   m yes     m no   if not, give reason: _________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________
name of physician      address 
  
__________________________________________________________________________________________________________________________________________________________
name of hospital      address        
 

m a.m.      m p.m.
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